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Pruvodce tvorbou
planu spravy dat

Tento dokument slouzi pro kontrolu, zda jsou
v Planu spravy dat zahrnuty vsechny klicové
oblasti. Pro jeho tvorbu doporucujeme pouzit
vhodny digitalni nastroj, nap¥. FAIR Wizard, ktery
umoziuje plan spravy dat v poZzadované sabloné
(Horizon Europe, MSMT, GACR, TA CR a AZV CR)
vygenerovat. Pfipadné je moiné pouzit jiny
obdobny nastroj (napf. DMPonline) nebo Sablony
poskytovatelli vefejné podpory.

1. Plan spravy dat
Tato kapitola obsahuje zadkladni identifika¢ni udaje
o projektu a samotném dokumentu DMP.

1.1. Titulni list

Na titulnim listu uvedte nazev projektu a jeho
pfipadny akronym, Cislo verze dokumentu
adatum posledni aktualizace. Tyto Uudaje
zajistuji  jasnou identifikaci  dokumentu
ausnadiuji  komunikaci s  financujicimi
institucemi nebo interni spravu projektu.
Priklad: Ndzev: ,Analyza dopadu klimatickych
zmén na zemédélstvi“, Akronym: ,ADKZ”,
Verze: 1.1, Datum: 06/11/2025.

1.2. Tabulka s historii zmén

Tabulka obsahuje vSechny zmény provedené
v dokumentu, vcetné verze, data a strucného
popisu Uprav. Pomaha sledovat, kdy a proc byly
informace v DMP upraveny.

Priklad:

BIOLOGICKE CENTRUM AV CR, v. v. i.

adresa: BraniSovska |160/31, 370 05 Ceské Budgjovice  I1C: 60077344 | DIC: CZ60077344

&islo GEtu: 600773445/0300, CSOB as.

www.bc.cas.cz | e-mail: bc@bc.cas.cz

Data Management Plan
Guide

This document helps check whether all key areas
are included in the Data Management Plan. To
create it, we recommend using a suitable digital
tool, such as FAIR Wizard, which allows you to
generate a DMP in the required template
(Horizon Europe, MEYS, CSF, TACR and Czech
Health Research Council). Alternatively, other
similar tools (e.g., DMPonline) or templates
provided by public funding bodies may be used.

1. Data Management Overview
This section contains the basic identification details
of the project and the DMP document itself.

1.1. Title Page

Include the project title, any acronym, the
version number of the DMP, and the date of
the latest update. This ensures clear
identification and facilitates communication
with funding agencies or internal project
management.

Example: Title: “Analysis of Climate Change
Impacts on Agriculture,” Acronym: “ACCA,”
Version: 1.1, Date: 06/11/2025.

1.2. Revision History Table

Table include all document versions, dates, and
a brief description of changes. This allows
tracking when and why the DMP was updated.
Example:

Version Date

Changes

1.0 01/10/2025

Initial version of DMP

1.1 06/11/2025 Resource allocation updating
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2. €Clenové projektu

Zahrnuje seznam vsech clenl projektu, jejich
kontaktni Uudaje a role. UmoZiiuje jasné pfirazeni
odpovédnosti a zajistuje, ze je mozné kontaktovat
spravnou osobu pro otazky tykajici se dat.

2.1. Jméno PFijmeni (bez titult)

Uvedte celé jméno kazidého clena tymu bez
akademickych tituld.

Priklad: Jan Novak

2.1.1. ORCID (pokud existuje)

Pokud ¢len projektu vlastni ORCID, uvedte
jej. ORCID slouzi k jednoznaéné identifikaci
autorl a umoZnuje propojeni publikaci
a dat.

Priklad: 0000-0002-1825-0097

2.1.2. E-mail

Uvedte pracovni e-mail kazdého ¢lena, aby
bylo moZné jej kontaktovat ohledné dat
nebo spravy dokumentu.

Priklad: jan.novak@vysokaskola.cz

2.1.3. Role v projektu

Popiste, jaka je role ¢lena projektu — napf.
hlavni fesitel, analytik dat, laboratorni
technik.

2.1.4. Afilace (+ROR)

Zapiste instituci, se kterou je ¢len projektu
spojen, véetné ROR kdédu (Research
Organization Registry), pokud je k dispozici.
Priklad: Biologické centrum AV. CR, v.v.i.,
ROR: 05pq4yn02

2. Project Team Members

List all project participants along with contact
information and roles. This ensures
responsibilities are clear and facilitates
communication regarding data management.

2.1. Name (without titles)

Provide the full name of each team member
without academic titles for consistency.
Example: John Smith

2.1.1. ORCID (if available)

Include each member’s ORCID identifier to
enable unambiguous researcher
identification and linkage of publications
and datasets.

Example: 0000-0002-1825-0097

2.1.2. Email

Provide a professional email address for
contact regarding data or document
management.

Example: john.smith@university.edu

2.1.3. Role in the Project

Specify the person’s role, e.g., Principal
Investigator, Data Analyst, Laboratory
Technician.

2.1.4. Affiliation (+ROR)

List the affiliated institution and, if available,
the ROR (Research Organization Registry)
code.

Example: Czech Academy of Sciences,
Biology Centre, ROR: 05pq4yn02
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3. Informace o projektu
Shrnuje zdakladni administrativni (daje, které
pomahaji identifikovat projekt a jeho financovani.

3.1. Nazev projektu
Oficidlni ndazev projektu podle grantové
dokumentace.

3.2. Akronym (pokud existuje)
Kratka zkratka, kterd se pouziva pro interni
i externi komunikaci.

3.3. Registracni Cislo projektu
Unikatni identifikacni cislo od poskytovatele
financi.

3.4. Datum zacatku projektu
Datum oficidlniho startu projektu.

3.5. Datum ukonceni projektu
Pfedpokladané nebo skutec¢né datum ukonceni
projektu.

3.6. Poskytovatel finanéni podpory
Uvedte instituci, ktera projekt financuje, napft.
GACR, TACR, ERC, MSMT.

3.7. Abstrakt
Kratky  popis  cill
a ocekdavanych vystupu.

projektu,  metod

Priklad: , Cilem projektu je analyzovat dopady
klimatickych zmén na vynosy obilnin v CR v
letech 2020-2030 pomoci statistickych modelt
a satelitnich dat.”

3. Project Information
Summarizes key administrative details, which help
identify the project and its funding sources.

3.1. Project Title
Provide the official title according to the grant
documentation.

3.2. Acronym (if applicable)
Short project abbreviation used for internal
and external communications.

3.3. Project Registration Number
Unique identification number from the funding
agency.

3.4. Project Start Date
Official start date of the project.

3.5. Project End Date
Planned or actual project end date.

3.6. Funding Body
State the organization providing financial
support, e.g., CSF, TACR, ERC, MEYS.

3.7. Abstract

Provide a concise description of the project’s
objectives, methods, and expected outcomes.
Example: “The project aims to analyse the
impacts of climate change on cereal yields in
the Czech Republic from 2020-2030 using
statistical models and satellite data.”

4. Shrnuti dat

Tato kapitola popisuje, jakd data budou ve
vyzkumu vyuzita ¢i  vytvofena. Umoinuje
porozumét charakteru, ucelu, puvodu
a otekdavanému objemu dat. Popis by mél byt
dostatecné konkrétni, aby ctenar pochopil, co
bude sbirano, zpracovano a archivovano.

4. Data Summary

This chapter describes what data will be used or
created in the research. It allows understanding of
the nature, purpose, origin and expected volume
of data. The description should be specific enough
for the reader to understand what will be
collected, processed and archived.
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4.1. Vyuiiti existujicich dat véetné odkazti
Uvedte, zda budete vyuZivat jiz existujici
datové sady, a poskytnéte na né odkazy. Je
vhodné uvést autorstvi, datum ziskani
a pfipadné licence ¢i omezeni poutziti.

Priklad: ,,Meteorologickd data o srdzkdch byla
ziskdna z Ceského hydrometeorologického
ustavu (https.//www.chmi.cz) a budou pouZita

pro kalibraci klimatickych modeld.”

4.2. Typy a formaty dat

Uvedte, jaky typ dat bude wvytvoren
(numericka, textovd, obrazovd, zvukova, video)
a konkrétni formaty soubor( (CSV, Excel, TIFF,
WAV, MP4).

Priklad: , Teplotni data budou v CSV formdtu,
satelitni snimky ve formdtu TIFF.”

4.3. Ucel vytvareni/sbéru dat

Vysvétlete, pro¢ dana data sbhirdte a jak budou
slouzit vyzkumu. Uvedte, zda jde o primarni
nebo sekundarni data.

Priklad: ,Sekunddrni data o vlhkosti pudy
budou pouZita pro modelovadni vlivu klimatu na
vynosy obilnin.”

4.4, Pivod dat

Popiste, zda data vzniknou vlastnim sbérem,
experimentem, simulaci, prevzetim z vetrejnych
databdzi nebo kombinaci.

Priklad: ,Teplotni data budou prevzata
z vefejného meteorologického portdlu, ptadni
vzorky budou sbirdny vlastnimi tymy.”

4.5. Predpokladana velikost dat
Uvedte odhad poctu souborl a celkového
objemu dat. Pomdaha to planovat ukladani,
zalohovani a naroky na repozitar.
Priklad: ,,Cca 500 CSV souborti (celkem 2 GB)
a 200 satelitnich snimk( TIFF (celkem 50 GB).”

4.6. Nazvoslovi soubori
Popiste, jak budou vsichni ucastnici projektu
pojmenovavat soubory a slozky a jakou

4.1. Use of Existing Data Including Links

State if existing datasets will be used and
provide links. Include authorship, date of
access, and any license or usage restrictions.
Example: “Meteorological data on
precipitation were obtained from the Czech
Hydrometeorological Institute
(https.//www.chmi.cz) and will be used for the

calibration of climate models.”

4.2. Types and Formats of Data

Describe the types of data (numerical, textual,
image, audio, video) and the specific file
formats (CSV, Excel, TIFF, WAV, MP4).
Example: “Temperature data in CSV format,
satellite imagery in TIFF format.”

4.3. Purpose of Data Creation/Collection
Explain why data are collected and how they
will support the research objectives. State
whether it is primary or secondary data.
Example: “Secondary soil moisture data will be
used to model the impact of climate on cereal
yields.”

4.4. Data Origin

Describe whether the data will be generated
through your own collection, experiment,
simulation, adoption from public databases, or
a combination.

Example: “Temperature data will be obtained
from public meteorological sources; soil
samples will be collected in-house.”

4.5. Estimated Data Volume

Estimate the number of files and total data size
to help plan storage, backup, and repository
needs.

Example: “Approximately 500 CSV files (2 GB)
and 200 TIFF satellite images (50 GB).”

4.6. File naming
Describe how everyone in the project will be
naming files and folders, and what folder
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strukturu sloZzek budete pouzivat. Diky tomu
zUstanou viechny soubory projektu
organizované a snadno vyhledatelné po celou
dobu Zivotniho cyklu vyzkumu.

Priklad: , VSechny soubory a sloZky budou psdny
malymi pismeny a slova budou oddélena
podtrZitkem. Ndzvy souborti budou v anglictiné
a vyjma oznaceni verze nesméji obsahovat
zkratky:

1. Ndzev experimentu/fdze vyzkumu/mista
sbéru;

2. Datum experimentu/odebrdni
vzorku/provedené analyzy apod. ve formdtu
RRRR_MM_DD;

3. Cislo verze ve formdtu v1, v2 atd.

4. Jméno zpracovatele souboru ve formdtu
pfijmeni_jméno

PF.
inflammation_tests 2025 _10_23_v2_novak_ji
ri.csv”

Nds projekt bude pouZivat hierarchickou
strukturu sloZek s hlavnimi adresdri pro riizné
datové typy a fdze projektu. Korenovy adresar
bude obsahovat sloZky , 01 raw_data” pro
pavodni nezpracovand data,
,02_processed_data” pro vycisténé datové
sady, ,,03 analysis“ pro statistické vystupy
a skripty, ,,04_documentation” pro protokoly
a metadata a, 05 publications” pro rukopisy
a prezentace. KaZdy clen tymu bude
zodpovédny za udrZovdni této struktury ve
svych pridélenych oblastech a za zajisténi toho,
aby vsechny soubory byly uloZeny na spravném
misté se sprdvnymi konvencemi pojmenovdni
pred sdilenim s tymem.”

4.7. Uzitecnost dat

Vyhodnotte, kdo mlZe data vyuZit po ukonceni
projektu a k jakym Gcelim. Uvedte potencialni
sekundarni uZivatele, napfiklad vyzkumné
instituce nebo tvlrce politik.

structure you will use. This ensures that all
project files and data remain organized, and
easily discoverable throughout the research
lifecycle.

Example: “All files and folders will be written in
lowercase letters and words will be separated
by underscores. File names will be in English
and, except for the version designation, may
not contain abbreviations:

1. Name of experiment/research
phase/collection location;

2. Date of experiment/sample
collection/analyses performed, etc., in the
format YYYY MM _DD;

3. Version number in the format v1, v2, etc.

4. Name of the file processor in the format
surname_first name.

E.g.
inflammation_tests 2025 _10_23_v2_novak_ji
ri.csv.”

Our project will use a hierarchical folder
structure with main directories for different
data types and project phases. The root
directory will contain folders "01_raw_data"
for original unprocessed data,
"02 processed _data" for cleaned datasets,
"03_analysis" for statistical outputs and scripts,
"04_documentation”  for protocols and
metadata, and  "O5 publications"  for
manuscripts and presentations. Each team
member will be responsible for maintaining this
Structure in their assigned areas and ensuring
all files are stored in the appropriate location
with proper naming conventions before sharing

with the team.

4.6. Data Utility
Assess who could use the data after the project
and for what purposes. Include potential
secondary users such as research institutions
or policy makers.
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Priklad: ,, Anonymizovand data o vynosech
obilnin mohou byt vyuZita agronomickymi
centry pro progndézy vynosu.”

Example: “Anonymized crop yield data could be
used by agronomic centres for yield
forecasting.”

5. FAIR Data

Popisuje, jak budou data a metadata spravovana
podle zasad FAIR: Findable, Accessible,
Interoperable, Reusable. Dlraz je kladen na
dohledatelnost, dostupnost, kompatibilitu
a moznost opétovného vyuZiti.

5.1. Nalezitelnost dat a metadat

Uvedte, jak budou data a metadata
dohledatelnd pro lidi i stroje. Specifikujte
repozitaf, identifikatory, metadata.

Priklad: ,,Data budou nahrdna do repozitdre
Zenodo, opatrena DOI a popsdna metadaty ve
formdtu DataCite.”

5.1.1. Perzistentni identifikatory

Zajistéte, aby kazidy dataset mél trvaly
identifikdtor (DOI, Handle). Uvedte, kdy
bude pfidélen.

Priklad: ,,DOI bude pridélen pri nahrdni
datasetu do Zenodo; kaZzdd novd verze
obdrzi novy DOI.“

5.1.2. Metadatové standardy

Popiste pouZité standardy metadat, aby
byla zajiSténa jednotna struktura popisu
dat. Pokud je neznate, kontaktujte
institucionalniho data stewarda.

Priklad: ,,Metadatovy standard DataCite.”

5.1.3. Nalezitelnost metadat

Ujistéte se, Ze metadata budou dostupna
i pfi omezeném pfistupu k datim, a budou
indexovdna ve verejné dostupnych
repozitafich.

Priklad: ,Metadata budou volné dostupnad
v repozitdfi Zenodo i béhem Ccasového
embarga na data.”

5. FAIR Data

Describes how data and metadata will comply
with the FAIR principles: Findable, Accessible,
Interoperable, Reusable. Focus is on
discoverability, accessibility, compatibility, and

reuse.

5.1. Data and Metadata Findability

Explain how data and metadata will be
discoverable for humans and machines
specifying repositories, identifiers, metadata.
Example: “Datasets will be uploaded to Zenodo
repository, provided with DOl and DataCite
metadata standard.”

5.1.1. Persistent Identifiers

Ensure each dataset receives a permanent
identifier (DOI, Handle). Specify how
updates or versions will be handled.
Example: “DOI assigned upon dataset
upload to Zenodo, each new version
receives a new DOL.”

5.1.2. Metadata Standards

Describe which metadata standards will be
used to ensure consistent description. If you
don't know them, contact your institutional
data steward.

Example: “DataCite Metadata standard.”

5.1.3. Metadata Discoverability

Ensure metadata remains accessible even if
the data are restricted and is indexed in
public repositories

Example: “Metadata remains publicly
available on Zenodo repository during data
embargo period.”
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5.2. Dostupnost dat

Specifikujte, zda data budou verejnd, omezena
nebo embargo, a jak bude probihat Zadost
0 pristup.

5.2.1. Duvéryhodné repozitare

Vyberte  repozitare, které  zajistuji
dlouhodobou archivaci a  podporuji
persistentni identifikatory. Pro vybér
repozitare mUzZete pouzit nastroj
Fairsharing nebo Rre3data.

Priklad: Zenodo, Figshare, instituciondini
repozitar ASEP.

5.2.2. Dostupnost dat

Popiste Uroven pfistupu (oteviend data,
omezeny pfistup po schvdleni, data pod
embargem) a postup pro ziskani pfistupu.
V pfipadé omezeni dostupnosti dat uvedte
zdlvodnénil

Priklad: ,VSechna data budou kompletné
oteviend.”

5.2.3. Dostupnost metadat

Metadata budou vefejna vidy, obsahujici
nazev datasetu, DOI, popis a instrukce pro
Zadost o pristup k datdim.

5.3. Interoperabilita dat

Zajistéte, aby data byla kompatibilni s dalSimi
systémy a aplikacemi. PouZivejte oteviené
formaty, standardizované jednotky a slovniky.

Priklad: ,, Teplotni data v CSV s jednotkami °C,
satelitni snimky ve formdtu TIFF, metadatovy
slovnik s popisem vsech proménnych.”

5.3.1. Standardy, formaty, metodiky,
ontologie nebo slovniky

PouZivejte ovérené standardy, ontologie
aslovniky pro popis dat. Standardy
a ontologie lze vyhledat napf. v nastroji
FAIRsharing
(https://fairsharing.org/search?fairsharing

Registry=Standard)

5.2. Data Accessibility

Specify if data will be open, restricted, or
embargoed, and describe the access request
procedures.

5.2.1. Trusted Repositories

Select repositories ensuring long-term
preservation and supporting persistent
identifiers. You can use Fairsharing or
Rre3data tools to select a field specific,
general or institutional repository.
Example: Zenodo, Figshare, institutional
repository ASEP.

5.2.2. Data Availability

Describe levels of access (open, restricted
upon request, embargoed) and procedures
for requesting access. In case of data
availability restrictions, please provide
a justification!

Example: “All data will become completely
open.”

5.2.3. Metadata Availability

Metadata should always be public, including
dataset title, DOI, description, and data
access instructions.

5.3. Data Interoperability

Ensure compatibility with other systems using
open formats, standardized units, and
controlled vocabularies.

Example: “Temperature data in CSV with °C
units; satellite images in TIFF; metadata
dictionary describing all variables.”

5.3.1. Standards, Formats, Methodologies,
Ontologies, or Vocabularies

Use recognized standards and ontologies to
enhance semantic interoperability.
Standards and ontologies can be searched
for, for example, in the FAIRsharing tool
(https://fairsharing.org/search?fairsharing

Registry=Standard)
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Priklad: Dublin Core pro metadata, 1SO
jednotky, SNOMED pro biomedicinskd data.

Example: Dublin Core for metadata, 1SO
units, SNOMED for biomedical data.

5.4. Data Reuse
Describe measures for enabling future reuse,

5.4. Opétovné vyuziti dat
Popiste opatfeni pro zajisténi opétovného
vyuziti dat, vcetné dokumentace, licence including documentation, licensing, and quality

a kontroly kvality. control.

5.4.1. Dokumentace

Zvaite a prip. uvedte, jaka dalsi
dokumentace je potfeba k umoZnéni
opétovného pouziti dat. To mlze zahrnovat
informace o metodologii pouZité ke sbéru
dat, analytické a procedurdlni informace,
definice proménnych, mérné jednotky atd.
Zvaite, jak budou tyto informace
zaznamenany a  zpfistupnény (napft.
v databazi s odkazy na jednotlivé polozky,
textovém souboru README, zdahlavich
souborq, kédovych knihach nebo
laboratornich denicich).

Priklad: ,,README soubor zvefejnény s daty
obsahuje popis soubortl, proménnych,
metodiku sbéru a ukdzkovy skript R.“

5.4.2. Licencovani dat
Uvedte licenci pro sdileni dat (napf. CCO, CC
BY atd.).

5.4.3. Kvalita dat

Vysvétlete, jak bude fizena
a dokumentovana konzistence a kvalita
sbéru dat. To m(izZe zahrnovat procesy, jako
je kalibrace, opakované vzorky nebo
méreni, standardizovany sbér dat, validace
zadanych dat, vzdjemné hodnoceni dat,
verzovani dat nebo reprezentace pomoci
kontrolovanych slovnik(.

5.4.1. Documentation

Consider and, if applicable, indicate what
additional documentation is needed to
enable data reuse. This may include
information on the methodology used to
collect the data, analytical and procedural
information, variable definitions, units of
measurement, etc. Consider how this
information will be recorded and made
available (e.g., in a database with cross-
references to individual items, a README
text file, file headers, code books, or lab
logs).

Example: “READMIE file published with data
contains  file  descriptions,  variables,
collection methods, and example R script.”

5.4.2. Data Licensing
Specify a clear license for data reuse (e.g.,
CCo, CC BY, etc.).

5.4.3. Data Quality

Explain how the consistency and quality of
data collection will be controlled and
documented. This may include processes
such as calibration, repeated samples or
measurements, standardised data capture,
data entry validation, peer review of data,
version control, or representation with
controlled vocabularies.
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6. Dalsi vystupy vyzkumu
Uvedte vSechny ostatni vystupy, které vzniknou
béhem projektu kromé primarnich dat. To
zahrnuje software, modely, protokoly, laboratorni
deniky, vzorky, digitalni vyukové materidly ci
uzitné vzory. Uvedte také, jak budou tyto vystupy
dokumentovany, zpfistupnény a pripadné
licencovany pro dalsi vyuziti.

Priklad: ,, Vytvoreny software pro analyzu dat bude
uloZen do repozitdre GitHub s otevienou licenci CC-
BY. Laboratorni deniky budou digitalizovdny
instituciondlnim

a uloZeny v repozitdri

s omezenym pfistupem.”

6. Other Research Outputs

Describe all research outputs generated during
the project besides primary data. This includes
software, computational models, protocols, lab
notebooks, samples, digital teaching materials, or
utility models. You should also describe how these
outputs will be documented, stored, and, if
applicable, licensed for further use.

Example: “The data analysis software will be
stored in a GitHub repository under an open CC-BY
license. Laboratory notebooks will be digitized and
stored in the institutional repository with
restricted access.”

7. Alokace zdroju

Popiste finan¢ni a personalni zdroje potfebné pro
spravu a uchovani dat. Je dullezité, aby bylo jasné
stanoveno, kdo a jakym zpUsobem zajisti uchovani
dat.

7.1. Naklady na spravu a (dlouhodobé)
uchovani dat v¢. personalniho zabezpeceni
Zde uvedte odhad nakladd na ukladani dat,
zadlohovani, repozitafe a praci zaméstnancd,
ktefi budou data spravovat.

Priklad: , Ocekdvané ndklady na cloudové
ulozisté: 5 000 K&/rok, prdce datového spravce:
0,1 FTE po dobu 3 let.”

7.2. Odpovédnosti za spravu dat

Vyjasnéte, kdo bude zodpovédny za jednotlivé
aspekty sprdvy dat — sbér, kontrolu kvality,
zadlohovani, dokumentaci a nahravani do
repozitare.

Priklad: , Hlavni resitel zodpovidd za finalizaci
datasetl a jejich nahrdni do Zenodo, datovy
sprdvce zajistuje denni zdlohy a kontrolu
integrity souboru.”

7. Resource Allocation

Describe the financial and human resources
required to manage and preserve data. Clearly
define who is responsible for data management.

7.1. Costs of Data Management and Long-
Term Preservation including Personnel
Provide an estimate of costs for data storage,
backup, repository fees, and staff time needed
for data management.

Example: “Expected cloud storage costs: €200
per year; data manager workload: 0.1 FTE for
3 years.”

7.2. Responsibilities for Data Management
Clarify who is responsible for different tasks,
including data collection, quality control,
backup, documentation, and repository
submission.

Example: “The Principal Investigator s
responsible  for finalizing datasets and
uploading them to Zenodo, while the data
manager handles daily backups and file
integrity checks.”
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8. Zabezpeceni dat
Popiste, jak budou data chranéna béhem sbéru,

zpracovani a uchovavani. Zahrite technicka
i organizacni opatfeni k ochrané proti ztraté,
poskozeni nebo neopravnénému pristupu.

8.1. Ukladani a =zdlohovani dat béhem
vyzkumu

Uvedte, jak budou data ukldaddna béhem
projektu — napriklad na zabezpecené servery,
cloudova ulozisté nebo lokalni disky. Popiste
frekvenci zaloh.

Priklad: ,,Data budou ukldddna na Sifrované
datové uloziste Biologického centra
s automatickou denni zdlohou na externi disk.”

8.2. Dlouhodobé uchovani dat

Popiste, jak budou data uchovdvana po
skonceni projektu.

Priklad: ,,Data uloZime do instituciondlniho
repozitdre s otevienym pfistupem po dobu
minimdlné 10 let.”

8. Data security

Describe how data will be protected during
collection, processing and storage. Include
technical and organisational measures to protect
against loss, damage or unauthorised access.

8.1. Data storage and backup during
the research

Indicate how data will be stored during the
project — for example on secure servers, cloud
storage or local drives. Describe the frequency
of backups.

Example: “Data will be stored on the Biology
Centre’s encrypted data storage with
automatic daily backup to an external drive.”

8.2. Long-term data archiving

Describe how data will be stored after the
project.

Example: “We will store all datasets in an
institutional repository with open access for
a minimum of 10 years.”

9. Etické a pravni aspekty

Vysvétlete, jak budou data spravovana v souladu
s pravnimi a etickymi pravidly, véetné ochrany
osobnich Udajl a prav dusevniho vlastnictvi.

9.1. Pravni aspekty
Popiste pravni rdmec, ve kterém projekt
funguje, napriklad GDPR, autorska prava, prava
k datdm a licencim.

9.1.1. Informovany souhlas

Uvedte, jak bude ziskavan souhlas ucastnik
vyzkumu, pokud jsou sbirdna
azpracovavana osobni data. Pozn.:
Problematika informovanych souhlasi je
komplexni. V pfipadé potteby je konzultujte
s pravnim oddélenim.
Priklad: , Vsichni
informovdni o ucelu sbéru dat a podepiSou

ucastnici budou

informovany souhlas v papirové nebo
elektronické formé.”

9. Ethical and legal aspects

Explain here how data will be managed in
accordance with legal and ethical rules, including
data protection and intellectual property rights.

9.1. Legal aspects

Describe the legal framework within which the
project operates, such as GDPR, copyright, data
rights and licenses.

9.1.1. Informed consent

Indicate how consent will be obtained from
research participants if personal data is
collected and processed. Note: The issue of
informed consent is complex. If necessary,
consult the legal department.

Example: “All participants will be informed
of the purpose of data collection and will
sign an informed consent in paper or
electronic form.”

10
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9.1.2. Anonymizace a pseudonymizace dat
PopiSte postupy, které zajisti ochranu
osobnich udajl a sniZi riziko identifikace
subjektd.

Priklad: ,Osobni udaje ucastniki budou
anonymizovdny a pfistup k nim bude
omezen na vybrané cleny  tymu
s dvoufaktorovou autentizaci.”

9.1.3. Vlastnictvi dat (pravo nakladat
s daty)

Uvedte, kdo je vlastnikem dat, kdo ma
pravo je pouzivat a jaké jsou podminky
sdileni s dalSimi subjekty.

Priklad: ,Vlastnikem dat je Biologické
centrum; opravnéni k publikaci a sdileni dat
maji pouze ¢lenové projektu.”

9.2. Etické aspekty

Popiste dalSi etické zdsady pfi sbéru,
zpracovani a sdileni dat. M{ze jit o minimalizaci
rizik pro ucastniky, zajisténi transparentnosti
a férového pristupu k datdim, etické otazky
spojené s testovanim na zviratech apod.

Uvedené priklady jsou zjednodusené a pouze
ilustrativni. P¥i pfipravé DMP je nutné brat
v Gvahu specifika daného vyzkumu/projektu. Je
tedy moziné, Ze nékteré casti budou pro vas
projekt zcela irelevantni (napf. anonymizace
a pseudonymizace dat), nebo naopak budou
klicové, a tak jim budete vénovat v DMP vice
prostoru.

V pripadé jakychkoliv otazek tykajicich se DMP,
nebo potizi s pouZitim doporuéenych nastroja
pro tvorbu a spravu DMP nevahejte kontaktovat
instituciondlniho data stewarda.

9.1.2. Anonymization and
pseudonymization of data

Describe procedures that ensure the
protection of personal data and reduce the
risk of identification of subjects.

Example: “Participants’ personal data will
be anonymized and access to them will be
limited to selected team members with two-
factor authentication.”

9.1.3. Data ownership (right to use data)
Indicate who owns the data, who has the
right to use it, and what are the conditions
for sharing with other entities.

Example: “The owner of the data is the
Biological Centre; only project members
have the right to publish and share data.”

9.2. Ethical aspects

Describe other ethical principles when
collecting, processing, and sharing data. This
may include minimizing risks to participants,
ensuring transparency and fair access to data,
ethical issues related to animal testing, etc.

When preparing a DMP, it is necessary to
consider the specifics of the research/project. It
is therefore possible that some parts will be
completely irrelevant to your project (e.g.
anonymization and pseudonymization of data),
or conversely, key and therefore described in
more detail.

If you have any questions regarding DMP, or
difficulties using the recommended tools for
creating and managing DMP, please do not
hesitate to contact your institutional data
steward

11
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Doporucujeme pro pfipravu DMP online sluzbu
AV _CR _FAIR Wizard. Jde o néstroj, ktery
usnadnuje tvorbu DMP a jehoZ soucasti je

Sablona programu Horizon Europe. Tuto Sablonu
Ize pouzit i pro ostatni poskytovatele verejné
podpory (TA CR, GACR, MSMT atd.). UZivatel
FAIR Wizard odpovidd na otazky ohledné svych
vyzkumnych dat, je provadén celym procesem a
na konci jen vygeneruje hotovy DMP dle Sablony
jednotlivych poskytovateld financi ve formatu
DOCX nebo PDF.

Nastroj v prabéhu vypliovani automaticky
hodnoti miru naplnéni FAIR principl a dalSich
metrik s doprovodnymi vysvétlujicimi komentari.
UZivatel je tak veden pfi tvorbé DMP.
Prostrednictvim otdzek s preddefinovanymi
moznostmi odpovédi osvobozen od nutnosti
psat dalsi pfilohu projektové dokumentace. FAIR
Wizard také umoZniuje sdilet DMP napfic
projektovym tymem. Pro prihldaseni do ndstroje

pouzijte své instituciondlni prihlasovaci Udaje
(Shibboleth). Ty jsou shodné s prihlasovacimi
pristupy do systému VERSO.

Na pfipravu DMP je nutné myslet s dostatecnym
predstihem, nikoliv 48 hodin pred terminem
odevzdani. Projektové oddéleni pravidelné
informuje o povinnostech a terminech
s predstihem. Je nutné zdlraznit, Ze DMP
nedokaze kompletné zpracovat za védecké
pracovniky nikdo jiny. Pracovnici THS nedisponuji
vsemi informacemi nutnymi k vytvoreni DMP za
vyzkumny tym. Poskytovatelé verejné podpory
obsahové pozadavky nejen formdlné, ale i
fakticky  kontroluji! Proto je spoluprace
nezbytna.

We recommend using the CAS FAIR Wizard
online service to prepare a DMP. This tool

facilitates the creation of a DMP and includes a
Horizon Europe template. This template can also
be used for other providers of public support (TA
CR, CSF, MEYS, etc.). The FAIR Wizard user
answers questions about their research data, is
guided through the entire process, and at the
end simply generates a finished DMP according
to the individual funding provider's template in
DOCX or PDF format.

The tool automatically evaluates how well DMP
meets FAIR principles and other metrics, with
accompanying explanatory comments. This way,
the user is guided through creating the DMP. The
guestions with predefined answer options mean
the user doesn't have to write another appendix
to the project documentation. FAIR Wizard also
lets the user share his/her DMP across the
project team. To log in to the tool, use

institutional login credentials (Shibboleth). These
are the same as the login credentials for the
VERSO system.

It is necessary to think about preparing the DMP
well in advance, not 48 hours before the
deadline. The project department regularly
provides information about obligations and
deadlines in advance. It is important to
emphasize that no one else can completely
process the DMP for researchers. Technical and
Administrative Service staff do not have all the
information necessary to create a DMP for a
research team. Public support providers control
content requirements not only formally, but also
in fact! That is why cooperation is essential.

Zpracoval/Created by:
Open Science Manager/Data Steward

E: frantisek.vorel@bc.cas.cz

FrantiSek Vorel

T: +420 387 775 002
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